
 

 

JOB DESCRIPTION 
 

Transit System Operator – Part Time 
 

Date Open: 

Date Close: 

February 29, 2016 

Until Filled 

Schedule:   Hours Will Vary      

                   Monday - Sunday                                                                                                                                

Salary: $12.9598 

$15.9389 – Hourly 

Job # 16-023 

Part Time              

Transit 
 

    

 

SUMMARY:   Under general supervision with no supervisory responsibility.  This is routine work in operating diesel, compressed natural gas-powered 
transit system vehicles for the City’s transit system.  Work involves transporting passengers on regular routes, trippers, and special charters.  Work extends 
to dealing courteously and tactfully with the general public. 

 

ESSENTIAL FUNCTIONS: -- Essential functions, as defined under the Americans with Disabilities Act, may include any of the following representative duties, knowledge, and 
skills. This is not a comprehensive listing of all functions and duties performed by incumbents of this class; employees may be assigned duties which are not listed below; reasonable 
accommodations will be made as required.  The job description does not constitute an employment agreement and is subject to change at any time by the employer. Essential duties 
and responsibilities may include, but are not limited to, the following: 

 

 Operates transit system vehicles of different sizes over fixed routes, trippers, and special charters. 

 Operates transit system vehicles in a safe manner at all times. 

 Inspects vehicle prior to pull-out and after pull-in for proper functioning and safety problems and reports problems. 

 Maintains records of passengers by fare category. 

 Regulates heating and air conditioning of transit system vehicles for passenger comfort. 

 Responds to call on the radio in appropriate manner. 

 Reports emergencies on or off bus to dispatcher and follows emergency procedures. 

 Maintains order of riders. 

 Attends to special needs of passengers. 

 Completes reports as required. 

 Promotes ridership on City transit system. 

 Supports the relationship between the City of Roswell and the general public by demonstrating courteous and cooperative behavior when interacting 
with visitors and City staff; maintains confidentiality of work-related issues and City information; performs other duties as required or assigned. 

 

MINIMUM QUALIFICATIONS: 

 

Education, Training and Experience Guidelines:  

High school diploma or GED equivalent. 

 

Knowledge of: 

 

 Principles and practices of effective leadership, supervision and training. 

 City streets and transit routes. 

 City and state traffic regulations, signs and signals. 

 Safety rules and regulations 

 Safety practices, procedures, and protocols. 

 Identify proper functioning transit system vehicles. 

 Read and understand road maps and transit system timetables. 

 Department of Transportation rules and regulations.  

 

Skill in: 

 Establishing and maintaining effective working relationships with co-workers and the public.  

 Effective verbal and written communication. 

 Operating a personal computer utilizing standard software such as Microsoft Office and some specialized software; functioning standard equipment. 

 

LICENSE AND CERTIFICATION REQUIREMENTS: 

Must possess or acquire and maintain valid Class B with P endorsement, driver’s license issued by the State of New Mexico. 

PRE-EMPLOYMENT REQUIREMENTS: 

Must be able to pass a rigid background investigation including work history, criminal records, driving records and other records deemed necessary. 

Must pass a post-offer pre-employment complete physical given by a City-designated physician. 

Must pass a post-offer pre-employment drug screen administered by a City-designated facility. 

CONDITIONS OF CONTINUED EMPLOYMENT: 

Incumbents and candidates must have and maintain a satisfactory driving record and insurability in accordance with the City’s insurance carrier. 

DESIRABLE SPECIAL QUALIFICATIONS:   

Fluency in English and Spanish languages.  Previous driving experience transit system vehicle. 

 

MUST SUBMIT THE “PRE-EMPLOYMENT RELEASE AND WAIVER “ FORM WITH APPLICATION 


